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APPLICATION FOR RECORDS RETENTION SCHEDULE 

1. Dates of Series 
Earliest Latest 

19 7a I Current 

* INSTRUCTIONS: See Publicatiok No. 76-RM-? for instructions on completing this form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334, 
Attention: Scheduling Section. I i ' ,  

5. Records Series Title (followed by title used in office; if different) 
. 

Public  Not i f ica t ions  o f  Water Suppl ie r  Microbiolo&cal Vjolations 

1 

FOR RECORDS MANAGEMENT USE I 

-?.&dQ'%-.\ ' FOR AGENCY USE kC60-C-C 6 ' 

7. Record Series Description .Th.is file contains.the follqwing documenJs (include form numbers aqd rirles, if any): 
receiving and maintaining cer t i f ica t ions  from suppliers of water tha t  they 

Documentsrelating to:/lhave complied w i t h  regulations requiring them t o  notify the public when 

Included are: Letter  of no t ice  Qf violat ion,  erform required 

water systems f a i l  t o  comply w i t h  applicable contaminant levels,  when a variance or excep- 
tion to  applicable contaminant levels has been issued to  t suppl i er has 

Cer t i f i ca t ion  by suppl ie r  of publ ic  not  
Copy of publ ic  no t i f ica t ion .  

mon i tori nq . 

File is  arranged: Alphabetically by County and alphabet ical ly  by 
publ ic  water system. 

8. Monthly Reference Rate How often are records referred to which are: 

One to six months old Monthlv ; Seven to twelve months old Monthly; Thirteen to twenty-four months old ; 

Letter-size drawers .L-; Legalsize drawers : Shelves : Other (specify) 

twenty-five months and older NO ? 
-- 
9. Annual Rate of A m m  I tion of Remrdr - 



c 

,I 

writy handling? If yes, cite law or regulation. 'I 

contained in this series ever an 

h. Is there a duplication of this series in your office, or in another office or agency? 

11. Retention Requirements 

. a. State Law 

The following requires the series to be kept: 

years. d. Audit period years. 
b. Statute of limitation years. e. Administrative need TWO years. 
c. Federal law years. f. Federal retention instructions L y e a r s .  

s t  

Attach copy or excerpt of laws or regulations. Explain administrative need. 
Administrative need i s  to review public notification f i l e  as evidence of compliance in  
non-compliance of the supplier of water should an enforcement action be  required. (5- 
4h.A %?) 

12 Amroved Disposition instructions This agency recommends that the file series be cut otf ar tht end of each: 
dCalendar Year: U Fiscal 'fear: 0 Other 

month(s) - year(s1; then 

year(s1; then 

then, 

El Hold in the current f i les area 
Transfer to local holding area, hold 

0 Transfer to State Records Center; hold 
[XI Destroy. 
0 Transfer to State Archives for permanent retention. 
0 Other (Specify) 

yeads); then 

These instructions apply to a l l  prior and future accumulations of the series. 

p a t 9  1 Records Management Officer (Signarum) I Date 

State Records Committea IS@narum) Date 
lecommendations in para- 
raph 12 are approved. 
If disapproved, attach letter 
f explanation.) 
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